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ot 07.06.2017 1 Ne 53/1-O]1

MOJOXEHHUE
O 3AIIMTE NEPCOHAJIBHBIX JAHHbBIX PABOTHHUKOB

1. O0mue moJ1oKeHus

1.1. Llensro manHoro IlonoxxeHus sABJIsIeTCs 3alllUTa MEPCOHATBHBIX JAHHBIX
pabOTHUKOB ~OT  HECAaHKIIMOHMPOBAHHOIO  JIOCTYMa, HENPaBOMEPHOro  MX
WCITOJIb30BAHUSI UJIU YTPATHI.

1.2. Hacrosmee Ilonoxxkenue pa3paboTaHO Ha OCHOBAaHUHM  CTaTeH
Koncruryuuu PO, Tpynosoro xoaekca PO, Konekca PO 00 aJMHUHUCTPATUBHBIX
TnpaBoHapylleHusx, | paxmanckoro koxekca P®, Yronosnoro konexca P®, a
takke @enepansHoro 3akona "OO6 wuHbOpManuH, MHPOPMATH3ALUMH W 3aIIUTE
nHopmaruu".

1.3. TlepcoHanbHble JaHHBIE OTHOCATCS K KaTeropuu KOH(HUIEHIHATbHOMI
uHpopmaru. Pexxum KOHOUIEHIUATBHOCTH MIEPCOHAIBHBIX IAaHHBIX CHAUMAETCA B
cliydasix 00e3TMUYMBaHUS I 110 UCTEYEHHUH 75 JIET CpOKa XpaHeHHs, CIM HHOE HE
OTIpe/IeJICHO 3aKOHOM.

1.4. Hactosiee IlonoxeHue yTBEp)KIAeTCs U BBOAMTICI B JICHCTBUE
MpUKa30M JUpEKTopa M SBJIAETCS O0sA3aTENbHBIM JUISL  MCHOJHEHHS BCEMH
pabOTHUKAaMM, HMMEIOIUMU JIOCTYIl K TIEPCOHATBHBIM JaHHBIM COTPYIHHUKOB.

2. [TonsiTHe O COCTaBe MEPCOHAJIBHBIX JaHHBIX

2.1. TlepconanbHble naHHble pabOTHHKA - WHpOPMalUs, HEOOXOAMMAs
paGOTONATENIO B CBSI3M C TPYIOBBIMU OTHOLIEHHUSMU M KacaloIlHecs KOHKPETHOro
paboruuka. Ilog uHpopManmeil 0 pabOTHUKAX TOHMMAKOTCS CBeleHUs O (akTax,
COOBITHSIX U 00CTOSATENbCTBAX  JKU3HHU paboTHHKA, TTO3BOJISIOLIHE
UIEeHTH(OULIIUPOBATH €r0 JUYHOCTb.

2.2. B coctaB  INEpCOHAJIBHBIX  JIAHHBIX  PaOOTHHMKAa  BXOJSAT:
- aHKETHBIE ¥ OHorpaduuecKue JaHHbIE,
-o0pa3zoBaHue;
- CBEJIEHHs O TPYZOBOM U OOIIEM CTaXe;
- CBEJICHUS O COCTaBe CEMbH,
- MacTIOPTHBIE TAHHBIE;
- CBEJIEHUS] O BOUHCKOM Y4€Te;
- cBeJIeHHs O 3apa0OTHOM M1aTe COTpyAHMKA,
- CBEJIEHHS O COLMAJIbHBIX JIbIOTaX;
- CIIeLIMAJIBHOCTB;
- 3aHUMaeMasl JI0JKHOCTD;
- HAJIMYHME CyIUMOCTEMH;
- aJpec MecTa JKUTENbCTBA;



- IOMAIITHU# TenedoH;
- MECTO pabOThI MJIK yueObl YJICHOB CEMBU U POJACTBEHHUKOB;
- cozlepiKaHue TPYIOBOTO I0TOBOPA;
- TIO/UTMHHUKU M KOTIUM TTPUKA30B 110 JIMYHOMY COCTaBY,
- JINYHBIE JieJia U TPYJOBbIe KHW)KKU COTPYIHHUKOB;
- OCHOBaHHS K IIpUKa3aM I10 JTUIHOMY COCTaBY;
-Zlena,  cojepiKallie  MaTepHaibl 110 TOBBINIEHMIO  KBanM(HUKalUd |
TepenoiroTOBKe COTPYIHUKOB, X aTTECTALUH, CIIy)KEOHBIM pacciel0BaHHsIM;
- KOITMK OTYETOB, HAINIPABIISIEMbIE B OpPraHbl CTATUCTHKHU.
2.3. JIokyMeHTBI, yKa3aHHble B 1. 2.2. Hacrosuero [lojoxeHus, sSBISIOTCS
KOH(HUICHIIHATIBHBIMH, XOTS, yUUThIBas UX MaCCOBOCTb U €IMHOE MECTO 00paboTKu
¥ XpaHEHHs - COOTBETCTBYIOIMH IpU() OrpaHUUEHHUST HA HUX HE CTaBUTCH.

3. O6paboTKa NepcoHaNbHBIX TaHHBIX

3.1. Ilog 06pabGOTKOI MEepPCOHANBHBIX JAaHHBIX PaOOTHHMKA MOHMMAETCs
MoNydeHHe, XpaHeHWe, KOMOMHMpOBaHMe, Iepefada wiM Jirodoe apyroe
MCIIONIb30BAHME NIEPCOHATBHBIX TAHHBIX paOOTHHKA.

3.2. B memsx oOecreyeHus IpaB W CBOOOJ 4YeJOBEKa M IpaKJIaHWHA
paboTomarenh M €ro MPEACTaBUTENH NHpHU 0OpabOTKe MNEePCOHANBHBIX JaHHBIX
paGoTHMKa 00s13aHbI COOIIOIATH ClIeylolue o0mIre TpeOoBaHus !

3.2.1. OO6paGoTka  IEPCOHANBHBIX  JIAHHBIX ~ pabOTHHKA  MOXKET
OCYIIIECTBIATHCSA MCKIIOUMTEIBHO B IeIAX OOecreueHus COONIOACHHS 3aKOHOB H
WHBIX ~ HOPMATHBHBIX  IPAaBOBBIX  4KTOB,  COJleHcTBUs ~— pabOTHHKaM B
TPYIOyCTPOICTBe, OOYYEHHH U TPOJBIKEHHH MO Ciyxk0e, obecredeHns JTHIHOH
6e30MacHOCTH PaOOTHUKOB, KOHTPOJIS KOJMYECTBA M KadyecTBa BBIMONHACMOK
paboThl U 0o0ecTieYeH sl COXPaHHOCTH UMYIIECTBA.

3.2.2. Ilpu ompenenenun o0beMa M ColepKaHusi 00pabaThIBAEMBIX
TepCOHAILHBIX JIAHHBIX pabOTHUKa paboTojaresib MOJKEH PYKOBOACTBOBATHCS
Koncrurynueit Poccuiickoit  ®enepaunu, TpyloBbBIM KOIEKCOM ¥ HHBIMH
(beneparbHBIMU 3aKOHAMHU.

3.2.3. IlonyueHune MepPCOHANBHBIX JaHHBIX MOXET OCYILECTBIATHCA Kak
MyTeM MpEJCTABICHUsS UX CaMMM DPAOOTHHUKOM, TaK M IIyTeM TOJNYYeHUS UX U3
HUHBIX HCTOYHUKOB.

3.2.4. TlepcoHanbHble NaHHble CleyeT IonydaTh y Hero camoro. Eciu
nepcoHajibHble JTaHHble pPa0OTHUKA BO3MOXHO IOJIYYUTh TOJBKO Y TpeTheil
CTOPOHBI, TO PabOTHHK JOIDKEH OBITh YBEJOMIIEH 00 5TOM 3apaHee, W OT HEro
JIOJKHO OBITH MONYUYeHO MUChbMEHHOE cornmacue. PaboTosatens 10JDKEH COOOIIHUTH
pabOTHHUKY O LeJsX, NpearnojaraeMbix HCTOYHMKAX H crocobax MOJIy4YeHHUs
MepCOHANbHBIX JAHHBIX, a TaKXKe O XapakTepe MOMIeKalnX —[MOJIy4CHUIO
MepCOHATBHBIX JAHHBIX M IOCHEJACTBUSX OTKasa pabOTHHKA JaTh MUCHMEHHOE
corjlacue Ha UX IOJy4YeHHE.

3.2.5. PaGoromarenb He MMeeT IpaBa [OJy4aTb M 0OpabarbiBaTh
MepcoHaNbHbIE JIaHHbIe PAaOOTHHKA O €ro TMOJUTHYECKUX, PEIUTHO3HBIX W HHBIX
yOeXIeHHsAX M YacTHOW JKM3HM. B cilydasx, HEMOCPEJCTBEHHO CBA3AHHBIX C
BOIIPOCAMH TPYJOBBIX OTHOLIEHWH, JaHHBIE O 4YaCTHOW JKM3HM pabOTHHMKA



(uHOpMaLKs O JKM3HEAEATETLHOCTH B cepe CeMEHHBIX OBITOBBIX, JHMYHBIX
OTHOIIEHUH) MOTyT GBITH TOJy4eHbl 1 00paboTaHbl paboTOaTENIeM TOIBKO C €ro
MTUCbMEHHOI'O COIJIacHsI.

3.2.6. PaGoromaTens He HWMeEeT TMpaBO IOdydaTb M 0OpabaThIBaTh
mepcoHaJbHblE JaHHble pabOTHHKA O €ro 4iIeHCTBe B OOIIECTBEHHBIX
00BEIMHEHUAX WM €ro MPOoCOIO3HON NEATENIbHOCTH, 3a MCKIIIOUEHUEM CITyvacs,
IpelyCMOTPEHHBIX (pefiepallbHBIMK 3aKOHAMHU.

3.3. K 06paboTke, nepeaaue 1 XpaHEeHHIO TEPCOHANIBHBIX JIAHHBIX PaOOTHHKA
MOTYT UMETh JOCTYIl COTPYTHHUKH:

- TUPEKTOp;

- 3aMeCTHUTENb JUPEKTOPA,

- TJIaBHBIN Oyxrayrep;

- CIIEIUAJIUCT I10 KaJpaM.

3.4, Ucnosnp3oBaHuWe TIEPCOHAIBHBIX JAHHBIX BO3MOXHO TOJBKO B
COOTBETCTBHH C IIEJISIMHU, ONPENCIIUBIIMMUI UX TIOJyYeHHUE.

3.4.1. TlepcoHaibHble IaHHBIE HE MOTYT OBITH HCIIOJb30BAaHbI B LEIAX
NpUYKMHEHHsT WMYIIECTBEHHOTO ¥ MOpPAaJbHOTrO Bpela IpaXkJaHaM, 3aTpyAHCHUS
peasm3aIuy mpas U cBobox rpaxan Poccuiickoit Meneparnu. OrpanuyeHyne npas
rpaxian Poccuiickoii denepanvi Ha OCHOBE UCIIOJIL30BAHHUS uHpopMaIui 00 UX
COLIMAIbHOM  IIPOMCXOXJIEHHHM, O  PacoBOW, HAllMOHAJIBHOU,  SI3BIKOBOW,
PEIUrMO3HOM ¥ IMAapTUHHONM NPUHAUIOKHOCTH 3alpelleHo ¥ - KapaeTcs B
COOTBETCTBHH C 3aKOHOJATEIHCTBOM.

3.5. Ilepejaua NepCOHANBHBIX JAHHBIX PaOOTHHKA BO3MOXKHA TOJBKO C
cornacus ~ paboTHMKa  WIM B ClydasX, TpsAMO  NPEIyCMOTPEHHBIX
3aKOHOJATEIBLCTBOM.

3.5.1. IIpu mepenaue TepcOHAIbHBIX JaHHBIX PabOTHHMKA paboTojarelslb NOJDKEH
cOOJII0aTh ClIeayIolre TpeOOBaHHUS:

- He CoOGUIATh TEpPCOHANBbHBIE JAHHbIE PAaOOTHHKA TpeThel CTOpoHe Oe3
MUCHMEHHOTO coIylacus pabOTHUKA, 3a HCKIIOYEHUEeM CllydaeB, Korjaa O5TO
HEOBXOMMO B LEJSIX TPEeIyTPerKIeH s YTPO3bl JKU3HU M 310pOBbIO pabOTHHKA, a
TaKXKe B CIydasX, yCTAHOBJIEHHBIX (heJIepaibHBIM 3aKOHOM,;

- He coOOLIaTh MepcoHabHbIe JaHHbIE PAOOTHUKA B KOMMEPYECKHX LEISX
0e3 ero MMCbMEHHOTI'O COIIacHs,;

- NpeAyNpeauTh JIUL, MOTy4YaroliX IEepCOHANLHBIC TaHHBIC paboTHuKa, O
TOM, YTO 3TH JAHHBIE MOTYT OBITh MCIIOJIb30BaHBI JIMIIL B LEJISIX, IJIsI KOTOPBIX OHH
COOOIIEeHbl, U TpeboBaTh OT ATUX JIMI[ MOJATBEPXKAEHHUS TOrO, YTO 3TO IPaBHUJIO
cobmoneno. Jluia, MoJydarolie MepcoHabHbIe JTaHHble PaGOTHHKA, O0s3aHBI
COBIIIOATD PEKUM CEKPETHOCTH (KOH(QUICHIMATBLHOCTH). JlaHHOE MOJIOXKEHHE He
pacrpocTpaHsieTcss Ha 0OMeH MepCOHaTbHBIMU JaHHBIMU pabOTHUKOB B IOPSIKE,
YCTaHOBIICHHOM (pefiepaibHbIMU 3aKOHAMM;

- paspemiaTh JOCTYN K IEPCOHANbHBIM JIaHHBIM PabOTHHKOB TOJBKO
CTeIMalbHO  YITOJHOMOUYCHHBIM  JIMIAM,  ONPEJCJICHHBIM  MPHUKAa3oM IO
OpraHu3alliy, PH 9TOM YKa3aHHbIE JIMIaA JODKHBI MIMETh NPABO MOJy9aTh TOJILKO
Te IepCOHANbHbIE JaHHBIE PAOOTHHKA, KOTOpbIE HEOOXOIMMBI I BBINOJHEHHUS
KOHKPETHBIX (PYHKIUH;



- He 3ampaliuBaTh HHPOPMAIHMIO O COCTOSHMU 310POBbs pabOTHHKa, 32
UCKJTIOUEHUEeM TeX CBEJEHHH, KOTOpbIe OTHOCSTCS K BOIMPOCY O BO3MOXXHOCTH
BBITIOJIHEHUS paOOTHUKOM TPYIOBON (DyHKLIUH;

- mepejgaBaTh IEpPCOHANbHBIE JaHHbIE paOOTHHKA MPEACTABUTEIAM
pabOTHUKOB B MOPSJIKE, YCTAaHOBJIEHHOM TpynoBBIM KOAEKCOM, W OTpaHHIHMBATH
5Ty MH(POPMALMIO TOJNBKO TEMH TEPCOHANBLHBIMU JAHHBIMH PabOTHHKA, KOTOpbIE
HeOOXOIMMBI TSI BBITIOJTHEHUS! YKA3aHHBIME TIPEACTABUTENAMH MX (YHKIHH.

3.5.2. [Ilepenava TmepCOHANBHBIX JAHHBIX OT JepXKaTeasd WIH €ro
TpejicTaBUTENeN BHEIIHEMY TOTPEOUTENI0 MOXKET AOIMYCKaThCs B MUHUMAJbHBIX
06BeMax M TOJBKO B IIENSX BBINOJHEHHS 3a71a4, COOTBETCTBYIOIMX OOBEKTHBHOM
npuyrHe cOopa ITUX JaHHBIX.

3.5.3. Ilpu mepesaue MepCOHANBHBIX TAHHBIX PAOOTHUKA MOTPEOUTEISM (B
TOM YHCNie ¥ B KOMMEPUYECKHUX IIeJisIX) 3a MpeJieNbl Opranusaluu paborozarens He
JOJDKEH CcOOOIIATh ITHU JaHHBIE TpPEThel CTOpoHe 0€3 MMCBMEHHOIO COryacHs
pabOTHWMKA, 3a HCKIIOYEHHEM CIlydaeB, Korjga O5TO HE0OXOZMMO B HENsX
NMpeyNpeXkAeHns yrpo3sl JKU3HM M 3J0pPOBbIO pabOTHMKA WK B CIydasX,
YCTAHOBJICHHBIX (he/iepabHBIM 3aKOHOM.

3.6. Bce Mepbl KOH(MIEHIMAIBHOCTH TIpH cOope, 00paboTke M XpaHEeHUH
IepCOHAIBHEIX TAHHBIX COTPY/HHUKA PACHPOCTPAHSIOTCS Kak Ha OyMajKHBIE, TaK v
Ha DJIEKTPOHHBIE (ABTOMATH3UPOBAHHbIE) HOCUTENH HH(POPMALHH.

3.7. He pomyckaeTcs OTBeYarh Ha BOMPOCHI, CBA3aHHbIC C TepenaveH
nepcoHanbHON HHMOpMALHK 1o TeepoHy Uin (akcy.

3.8. XpaHeHHe MEPCOHAIBHBIX JAHHBIX JOJDKHO MPOMCXOMHUTH B IMOPAIKE,
MCKITFOUAIOIIEM MX YTPATy WM UX HEMPaBOMEPHOE UCIIOJIb30BaHHE.

3.9. Ilpu TpHUHSATUM pPELIeHHH, 3aTparvBalOMX HWHTEPEChI paboTHHKA,
paGoTojaTeNlb He HMeeT IpaBa OCHOBBIBATECA Ha TEPCOHANBHBIX JaHHBIX
pabOTHHUKA, TTOMYUSHHBIX MCKIFOYUTEIBHO B PE3YJIbTaTe X ABTOMATU3UPOBAHHOU
06paGoOTKH WM OJIEKTPOHHOro TonyveHus. PaboTomaTesnh y4MTHIBACT JIHYHBIC
KauecTBa pabOTHUKA, €ro JOOPOCOBECTHBIN 1 (P (HEKTUBHBIN TPYL.

4. JlocTyn K nepcoHAIbHbIM TaHHbIM

4.1. BHyTpeHHUH TOCTYT (JOCTYI BHYTPH OpraHu3aIim).

4.1.1. IIpaBo focTyrna K IepcoHalbHbIM JAHHBIM COTPYIHAKA UMCIOT:

- IUPEKTOP OpraHU3alnu;

-DYKOBOJMTENIX  CTPYKTYPHBIX  MOJpasfCleHHHd 1O  HANpPaBICHHIO
JesATeNbHOCTH  (OCTYyN K JMYHBIM J@HHBIM TOJBKO ~COTPYJTHUKOB CBOEIO
NOJpa3/eNIeH s );

- IIpH MepeBOJI€ U3 OHOTO CTPYKTYPHOrO MOJAPa3IeNIeHUs B APYToe, AOCTyI
K TNepCOHANbHBIM [aHHBIM COTPYJHHMKA MOXET HMETh PYKOBOIHTENb HOBOIO
MoJipa3/IeJIeHus;

- caM pabOTHHK, HOCUTEIIb JaHHbIX;

4.1.2. TlepeyeHb IUI, HUMEIOIIUX JOCTYIl K HEPCOHATbHBIM JaHHBIM
pabOTHUKOB, OTIPEEINSAETCs IIPUKA30M IUPEKTOPA YIPEXKACHHUSL.

4.2. BHelHuN 10CTyII.



4.2.1. K uucily MaccoBBIX TOTpeOUTeNel IepCOHANbHBIX JTaHHBIX BHE
OpraHu3alid  MOXXHO OTHECTH TIOCyJapCTBEHHbIE W  HErocyJlapCTBEHHBIE
(GYHKIIMOHATIBHBIE CTPYKTYPHhI:

- HAJIOTOBbIE MHCIIEKLINH;

- MPaBOOXPAHUTEIIbHBIE OPIaHbI,

- OpraHbl CTaTHCTUKH,

- BOGHKOMATBHI;

- OpraHbl COLMAIIBHOIO CTPaXOBaHMS,

- IIEHCHOHHBIE (DOHIBI;

- oJIpas/iesieHns] MyHHLUIAJIbHBIX OPraHOB YIPaBJIeHUs;

4.2.2. HaJ30pHO-KOHTpPOJIbHBIE OpraHbl HMMEIOT JOCTYN K WH(pOpMaluu
TOJIBKO B chepe CBOEe KOMIIETEHIUH.

4.2.3. Opranuszandy, B KOTOpblE COTPYIAHHK MOXET OCYIIECTBIATH
TepeurCIIeH!sl JE€HEKHBIX CPEJICTB (CTpaxoBble KOMIAHUM, HETOCyIapCTBEHHBIC
MeHCHOHHble  (DOHJBI,  OJarOTBOPUTENBHBIE ~ OpraHU3allMM,  KPEIWUTHBIC
YUPEXK/IeHNs), MOTYT TMOJYYATH HOCTYN K IHEpPCOHATBbHBIM JaHHbIM PaOOTHHKA
TOJILKO B CJTydae ero MMCbMEHHOI0 pa3peleHus.

4.2.4. JIpyrue opraHusaiuu.

Caezlenust 0 paboOTaloOMEM COTPYIHUKE WM yXe YBOJIEHHOM MOTYT OBITH
MpeIOCTaBJIEHbl APYroi OpraHu3alluy TOJIBKO ¢ MUCbMEHHOIO 3anpoca Ha OyiaHke
OpraHM3allik, C [PUIOKEHHEM KONHMU HOTAPHAIBHO 3aBEPEHHOTO 3asBICHUS
paboTHHUKA.

[TepcoHanbHbIE TaHHBIE COTPYTHUKA MOTYT OBITH MPEAOCTABICHBI POACTBCHHIKAM
WIN 4YJIeHaM ero CEMbHU TOJIBKO C MMHCbMEHHOIO pa3pelieHus] CaMOTo COTPpYIHUKA.

B ciyuae pa3Boja ObiBIuasi cynpyra (Cynpyr) MMEIOT IpaBo oOpaTUThCs B
OpraHM3aIMIo C TMCBMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOM MIIaThl COTPY AHMKA
6e3 ero cornacusi (YK PO®).

5. 3amuTa NepcoHaIbHBIX JAHHBIX

5.1. Tlom yrpo3oii WM ONACHOCTBIO YTPaThl IIEPCOHATBHBIX JAHHBIX
[IOHMMAeTcsl eJAMHUYHOE MM KOMIUIEKCHOE, peaJbHOe UM INOTECHUHAIBHOS,
AKTUBHOE WJIM TTACCHBHOE MPOSIBJIEHHE 3JI0YMBIIUIEHHBIX BO3MOKHOCTEH BHEIIHUX
WM BHYTPEHHMX HCTOYHMKOB yIpO3bl CO3/[aBaTh HeONaronpusaTHbIE coObITHS,
OKa3bIBaTh JeCTAGMIM3UpPYIOIee BO3IEHCTBHE Ha 3alUIIAEMyI0 HH(OPMALIHIO.

5.2. Puck yrpo3sl JII0OBIM HH(POPMAIMOHHBIM PecypcaMm CO3/at0T CTUXUUHBIE
GenCTBUS, HSKCTPeMallbHbIe CHUTYal[uH, TEPPOPUCTUYECKHE JeHCTBHUs, AaBapuu
TEXHHYECKNX CPEICTB M JIMHUH CBSI3U, ApyrHe OOBEKTUBHBIC 00CTOSITENILCTBA, a
TaK)Ke 3aMHTEePeCOBAHHbIC M HE3aMHTEPECOBAHHBIC B BOSHUKHOBEHUH YTIPO3bI JIMLA.

5.3. 3ampTa [EpPCOHANBHBIX JAHHBIX IIPEACTABIsAeT COOOM  KECTKO
peryiiaMeHTUPOBAHHBIN U JTMHAMHAYECKH-TEXHOJIOTUYECKUI npouecc,
TpelyNpexIaolni HapyIleHHe JTOCTYIMHOCTH, IIEJIOCTHOCTH, AOCTOBCPHOCTH H
KOH(UIEHIIMAIBHOCTH  MEePCOHANBHBIX  JAaHHBIX M B KOHEYHOM  CHETE
06ecIeYrBaroOIIUi TOCTATOYHO HA/IeXKHYIO 0€30MacHOCTh HH(OPMAILIMK B IpoLiecce
YIPaBIIEHYECKON U MMPOU3BOJICTBEHHOM ACSATEIbHOCTH KOMITAHHUH.



5.4. 3amura TepCOHANbHBIX JAHHBIX paOOTHMKA OT HENPaBOMEPHOIO HX
MCIIOJIL30BAHMUS WIIM YTPAThI JIOJDKHA ObITh o0ecrieueHa paboToaTeNeM 3a CYET eTo
CPEJICTB B MOPSIJIKE, YCTAHOBICHHOM (heiepaabHbIMU 3aKOHAMH.

5.5. "BHyTpeHHSss 3auTa’.

5.5.1. OcCHOBHBIM BHHOBHHUKOM HECAaHKLIMOHUPOBAHHOIO JIOCTyNa K
MePCOHANBHBIM JaHHBIM SIBISIETCS, KaK IIPaBHMJIO, IIEPCOHAN, paboTarolmmii ¢
JOKyMeHTaMH W 0a3aMu JaHHbIX. Permamenranus JocTyna TepcoHansa K
KOH(UIEHIIHAIBHBIM CBEICHHUSM, HOKYMEHTaM M 0a3aM JaHHBIX BXOJHUT B YHCIIO
OCHOBHBIX  HAaNpaBleHWH  OPraHU3alMOHHOM  3alUThl ~ HHpOpMALUK  H
npelHa3HavyeHa JUIs pa3TpaHHyYeHUs] TOJHOMOYMH MEKIY PYKOBOIAMTEISIMU U
CIIEIHAJINCTAaMU OPTaHU3aLUH.

5.5.2. Jlns oOecrieyeHWMH BHYTPEHHEW 3alUThl IEPCOHAIBHBIX TaHHBIX
pabOTHHUKOB HEOOXOUMO COOIIOATh PsiJl MEP:

- OrpaHUYeHME W perjamMeHTalds cocTaBa PabOTHUKOB, ()YHKIHOHAIBHBIC
00513aHHOCTH KOTOPBIX TPeOYIOT KOH(UAESHIIUAIBHBIX 3HAHUH;

- cTporoe u3dupareNbHOEe U 0OOCHOBAHHOE pacrpe/ieieHHe TOKyMEHTOB U
HH(POPMAIIUU MEXTY paOOTHUKAMH;

- palMOHANbHOE pa3MelleHHe paboyux MecT pabOTHUKOB, MPHU KOTOPOM
HCKITIOYAJIOCh OBl 6ECKOHTPOJILHOE KCIONIb30BaHNE 3aIIUIIAeMOH HH(OpMaLUH,

- 3HaHKe pabOTHUKOM TpeOOBaHUH HOPMAaTUBHO-METOANYECKUX NOKYMEHTOB
110 3a1uTe HHGOPMAIMKU U COXPAHEHUHU TaWHBI,

- HagWyhe HeOOXOAMMBIX YCJIOBMHA B TIOMEIIEHUH Ui paboThl ¢
KOH (U IEHIIHATHHBIMI TOKyMEHTaMH U 6a3aMH JJaHHbIX;

- OpraHu3alys MopsiKa YHUUTOKEHUs HH()OpMAIIUH;

- CBOEGBPEMEHHOE BbISBICHHE HapylIeHHs TpeOOBaHWH pasperIUTeNbHOH
CUCTEMBI JIOCTyIa paOOTHUKAMHU ITOAPa3/ICICHHUS;

- BOCHIHMTaTelbHas M  pa3bsCHUTENbHAs pabora ¢  COTpyIHUKAMHU
MojpasieNieHus 10 MpeayTNpPekIeHUIO yTpaThl HEHHBIX CBENEHUH Ipu paboTe ¢
KOH(HICHIIMATbHBIMHU JIOKYMEHTaMHU;

- He JONycKaeTcsl Bbljaya JIMYHBIX JIeNl COTPYJIHMKOB Ha paboune mecTa
pykoBonuTeneii. JlMuHble [ela MOTYT BBIIaBaThCs Ha pabodMe MecTa TOJIBKO
JMPEKTOpY, CIHELHalIUCTy IO KaapaM W B HCKIIOUUTENbHBIX ClyYasX, IO
IUCEMEHHOMY pa3pelleHuI0 TUPEKTopa,

- PYKOBOJIUTEIIO CTPYKTYPHOTO TOJIpa3ielieHust (HanpumMep, TIpu MOAr0TOBKE
MaTepUaJIoB JUIs aTTeCTalli pabOTHHKA).

5.5.3. 3ammra TMepCOHAJIBHBIX JaHHBIX COTPYAHMKA Ha DJICKTPOHHBIX
HOCUTEJISIX.

Bcee nanku, cofepiKaniie nepcoHaibHble JaHHbIe COTPYIHUKA, IOJDKHbI OBITh
3allUIIEHBI TapOJIEM.

5.6. "BuermHss 3amura’.

5.6.1. Jlnga 3amuThl KOHOHMICHIMATbHOM  MH(OpPMAWK  CO3JAIOTCH
IleleHanpaBieHHble  HeOJaronpusATHbIE  YCIOBHS U TPYJAHONPEOAOTHUMbIC
MPETSTCTBUS ISl JIULIA, [BITAIOIIEr0Cs COBEPIIMThL HECAHKIIMOHUPOBAHHBIH IOCTY I
W oBinageHue wuHpopmaimeit. Llenpto M pe3ynbTaTOM HECAHKLMOHUPOBAHHOIO
70cTyna K HHPOPMAIHOHHBIM pecypcaM MOXKeT ObITh He TOJIBKO OBJIaJCHHE



[IEHHBIMM CBEJEHUSMH M MX HCIOJb30BaHUWE, HO U MX BHUJIOM3MECHEHHUE,
YVHUUTOKEHHE, BHECEHHWEe BUpYyca, II0AMEHa, (arbCcupuKanus CcoaepKaHus
PEKBHU3UTOB JOKyMEHTA U JIP.

5.6.2. ITox MOCTOPOHHMM JIMIIOM TTOHHUMAaeTcs Jo0oe JIKIo, He HMerolee
HENOCPEJCTBEHHOr0 OTHOILEGHHUS K JIEATENBHOCTH YUYPESKACHHUS, IIOCETUTENH,
pabOTHUKHK JPYTHX OPraHU3aLMOHHBIX CTPYKTYp. ITocTopoHHME NHIA HE NODKHBI
3HaTh pachpejeiieHne (QyHKIUH, pabodne Mpouecchl, TeXHOJIOIHIO COCTAaBICHHUS,
oopMIIEeHH S, BEICHHS U XPAHEHHUS JIOKYMEHTOB.

5.6.3. Jlna obecrieueHusi BHEIIHEH 3alMThl TICPCOHAIBHBIX JIaHHBIX
COTPYIHUKOB HEOOXOIUMO COOJIONATH Psii Mep:

- TIOPSIJIOK NTPUEMa, ydeTa ¥ KOHTPOJIs TIOCETUTEIICH;

- YY€eT U MOPSIJIOK BbIaYM YIAO0CTOBEPEHHI;

- TeXHUYECKHE CPEJICTBA OXPAHbI, CUTHAJIU3ALIUH;

- TIOPSIZIOK OXPaHbI TEPPUTOPHH, 3aHUH, TOMEIICHUH;

- TpeboBaHuWs K 3amMTe HHGOPMAIMH TIPU HHTEPBBIOUPOBAHMH U
cobece0BaHUsX.

57. Bce nuia, CBS3aHHBIE C IOJydeHHeM, OOpabOTKOM W 3alUTOH
epPCOHABHBIX JAHHBIX, O0S3aHBl MOAMKMCATh O0SM3aTENBCTBO O HEPA3TIIAIICHHH
MIEPCOHAJIbHBIX JaHHBIX paOOTHUKOB.

5.8. [To BO3MOYKHOCTH IIEPCOHAIbHBIC TAHHbIE 00E3IUYNBAIOTCS.

5.9. Kpome Mep 3allUThl IEPCOHAIBHBIX JaHHBIX, YCTAHOBICHHBIX
3aKOHOJATENILCTBOM, paboronmarenu, pabOTHMKA W HX TPEJICTaBUTENH MOTYT
BBIPAOATHIBATH COBMECTHBIE MEPBI 3ALMTHI IEPCOHATBHBIX TAHHbIX pabOTHHUKOB.

6. IlIpaBa u 00s13aHHOCTH PAa0OTHHKA

6.1. 3akperuienue TpaB pabOTHMKA, PETIAMEHTHPYIOLIMX 3allUTy ero
[epCOHANBHBIX  JaHHBIX, O0ECTeYMBACT ~COXPAHHOCTh  IONHOH M TOYHOM
uH(GOpPMAIUU O HEM.

6.2. PaGOTHMKMA U MX IPEACTABUTENN JOJKHBI ObITh O3HAKOMJICHBI IIOJ
PaCIUCKy ¢ JOKYMEHTaMU OPraHM3aliy, YCTaHABIMBAIOIMMU ITOPSI0K 00paboTKH
IepCOHAJBHBIX JAHHBIX PAGOTHUKOB, a TaK)Ke 00 UX NpaBax 1 00s13aHHOCTSIX B 9TOM
00J1acTH.

6.3. B IeJIsX 3alUThl IePCOHANBHBIX JaHHBIX, XPAHSIIMXCS y paboToAaTens,
pabOTHUK UMEET IIPaBo:

- Tpe6GoBaTh MCKIFOYCHHsS MJIM WCIPABICHUS HEBEPHBIX WJIN HEMOJHbIX
MepCOHAJIBHBIX JaHHbIX;

- Ha cBOOONHBIM OECIUIATHBIM JOCTYN K CBOMM II€PCOHATBHBIM JaHHBIM,
BKITIOYAs IPABO HA TOJTyueHHe KOIUH 1060 3anucH, cojiepkallel nepCcoHalbHbIe
JTaHHBIE;

6.4. PaboTHHK 00s13aH:

- mepenaBaTh pabOTOHATENIO MJIK  €ro  MNPEACTABUTENIO  KOMIUICKC
JIOCTOBEPHBIX, JIOKYMEHTHPOBAHHBIX IEPCOHANBHBIX JaHHBIX, COCTaB KOTOPBIX
ycraHnoBiieH TpynoBbIM Kojekcom PO.

- CBOEBpeMeHHO coo0mars paboronaTemio 00 U3MEHEHMH  CBOUX
MepCOHAJIBHBIX JaHHbIX.



6.5. PaGOTHHKM CTaBsST paboTofaTeNss B M3BECTHOCTh 00 M3MEHEHHH
(baMuIMK, WMEHH, OTYeCTBa, JaThl POXKACHUS, HTO nojy4aer OTpaXkeHHe B
TPYJOBOM KHIDKKE Ha OCHOBAHMM  MpPCACTABICHHBIX nokymeHToB. Ilpu
HEOOXOMUMOCTH  M3MEHSIOTCS ~ JaHHBIC 06  obOpasoBanuy, npodeccud,
CIELUAIBHOCTH.

6.6. B 1ensx 3amUThl YacTHOM KM3HM, TUYHON W CeMEeWHON TaiHbI
pabOTHHKKM He JIOJUKHBI OTKAa3pIBaThCA OT  CBOETO npaBa Ha 00pabOTKY
IepCOHANBHBIX JaHHBIX TOJNBKO C MX COTNIACHs, TIOCKOJIBbKY 9TO MOXET IOBJIEYb
IpUUYMHEHHE MOPAJIbHOT0, MaTepHabHOro Bpe/a.

7. OTBEeTCTBEHHOCTh 3a pasrjalieHue KoH(HIeHIIHATbHOK
nHpOPMAIHH, CBI3AHHOM C MePCOHATLHBIMHA TAHHBLIMH

7.1. TlepcoHasbHas OTBETCTBEHHOCTh - OAHO M3 IJIABHBIX TpeOOBaHUM K
opranu3aiii HyHKIHOHUPOBAHHS CHCTEMBI 3AILIUTBI riepcoHaIbHON MH(pOpMALUHU
1 06s13aTeNIbHOE YCIIOBHE 00eCeueHUs 5} (HeKTUBHOCTH ITOH CHCTEMBI.

7.2. IOpupuueckue M (U3MYECKUE JIMl@, B COOTBETCTBUM CO CBOUMH
ONHOMOYMSIMHA  BJajiefolne HMH(popMaIueld o0 TrpaxaaHax, M[OIyHaromue 1
MCIIONB3YIOIINE €e, HeCYyT OTBETCTBEHHOCTh B COOTBETCTBHIH C 3aKOHOJIaTEJIbCTBOM
Poccuiickoit Denepallii 3a HapylIeHHE PEXUMaA 3aUTERI, 00paboTKU M TOpPsI/IKA
MCIONIb30BaHUS ATOM HH(MOpMAIUH.

7.3. PykxoBoauTenb, pa3peraroIui JOCTYII COTpyAHHKA K
KOH(UIEHIIMATBHOMY JOKYMEHTY, HECeT MIepCOHAbHYIO OTBETCTBEHHOCTH 34
JaHHOE pa3peLIeHUe.

7.4. Kaxnapli COTpPYIHHK OpraHu3aluy, mojydaromii s paboThI
KOH(UIEHIMATBHBIA  IOKYMEHT, HECET eIMHOJMYHYIO OTBETCTBEHHOCTH 32
COXpPaHHOCTb HOCHUTEIS 1 KOH(UICHIIMATBHOCTD uHGpOpMaIUH.

7.5. Jluia, BUHOBHBIE B HAapyIIEHHH HOPM, PEryJMpyrOlInX MOJIy4eHUe,
06paboTKy ¥ 3alIUTY TEPCOHATBHBIX HaHHBIX paboTHHKa, HECYT AUCIUIIMHAPHYIO,
a[IMIHUCTPATHBHYIO, TPAXKIAHCKO-NPABOBYIO WJIH YrOJIOBHYIO OTBETCTBEHHOCTDH B
COOTBETCTBUH ¢ (eiepabHBIMU 3aKOHAMHU.

7.5.1. 3a HEeUCIOJHEHWE WU HEHaJJIe)Kallee HMCIOJIHEHNE pabOTHUKOM TIO
ero BHHE BO3JIOKEHHBIX HAa HETO 00S3aHHOCTEH 110 COOJIIOICHUIO YCTaHOBJICHHOTO
nopsijika paboThl CO CBEACHHUSIMH KOH(QUACHIIMATIBHOTO XapaKTepa paboTrojaTeib
BIIpaBe MPUMEHATH MPEeTyCMOTPCHHBIC TpynoBbIM KOAEKCOM JMCHUILTMHAPHBIC
B3bICKAHUSI.

7.5.2. JIOJDKHOCTHBIC JIAIA, B 00513aHHOCTh KOTOPBIX BXOJUT BEIACHUE
TepCOHANIBHBIX JaHHBIX COTPYIHHKA, 06s13aHbI 00eCeynuTh KaXXI0OMy BO3MOXHOCTD
O03HAKOMJICHUS ¢c  JOKyMeHTaMM W  Marepuaiamu, HEIOCPEACTBEHHO
3aTparkBaloIMMK €ro npasa U cBOOO/IBI, €CIIM MHOE He MPEeIyCMOTPEHO 3aKOHOM.
HernpaBoMepHBIH OTKa3 B MPEOCTaBICHUH cOOpaHHBIX B yCTAHOBJICHHOM IOPsIAKE
JIOKyMEHTOB, JIMOO HECBOEBPEMEHHOC TpeIoCTaBIeHue TaKUX JOKYMEHTOB HIIH
WHON MH(POPMALIMHU B CITydasx, IPeyCMOTPEHHBIX 3aKOHOM, JTUOO IPEeI0CTaBICHNE
HeroNHONW WIM 3aBeOMO JIOKHOW uH(pOpMalUy - BICYET HaJIOKEHHEe Ha
JOJDKHOCTHBIX JIAL[  aJIMUHUCTPATHBHOTO mTpada B pazMmepe, ONPENENAeMOM
Konexcom 00 aMUHUCTPATUBHBIX MIPABOHAPYILICHUAX.



